Service Requests and Notifications Guide

for Out-of-Hospital Premises Medical Directors

This guide will assist you in getting started with sending Service Requests and Notifications
regarding your Out-of-Hospital Premises.

Accessing the Member’s Portal
Login to the Member Portal through the

WWW.CPS0.0Nn.ca

MEMBER/APPLICANT LOGIN

nnnnnnnnn

COVID-19 UPDATES
Answers to frequently asked questions and
additional information around the effective
choices you can make to keep you and
others safe.

RESOURCES

Out-of-Hospital Premises
Inspection Program (OHP)

Welcome, Mr. OHP Medical Director1
—— An online platform to submit staff affiliation

forms, change notifications, updates adverse
Online Services events and any additional information related to
the Out-of-Hospital Premises Inspection

Program.

A

~ Once in the Member Portal, click
on the



http://www.cpso.on.ca/
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Accessing OHP Details Page and Requests/Notifications

AMessages 4 ContactUs  SolisR3Test4o -

SolisR3 Test40
. CPSO#: 190514
OHP Number link
- 1 OUT OF HOSPITAL PREMISES
D e‘t a | I S P a g e . AAPPROVED AND IN PROGRESS OUT-OF-HOSPITAL PREMISES
OHP Name + OHP Status
Aladone UAT 1 In Progress
Testing OHP 3 Approved n
AMossages #  ContactUs  OHPMedicalDirector Tost -
OF-HOSPITAL PREMISES
tame + s
Dr. OHPMedicalDirector Test s —
Testing OHP 3 Submitted u
N FOR NEW OUT-OF-HOSPITAL PREMISES
]} oHPName 4 OHP Status
Aladin UAT2 Draft n
IS TO OUT-OF-HOSPITAL PREMISES
lowpoeTaLs
OHP Name OHP Status Effective From
FINANCIAL TRANSACTIONS
Aladone UAT 1 Pending Approval July/11/2022
s MESSAGES A
Overnight stays
b OHP REQUESTS/MOTIFICATIONS
Onsio Storization and Reprocessing
OHP INSPECTIONS#OHP SERVICE REQUEST CASES
ADVERSE EVENTS
P —
J
v 4

click on OHP Requests/Notifications.

New Address Notification
New Procedure Notification

New Equipment Notification

Cease/Withdraw from the OHP Inspection Program
Change in Medical Director

Change in OHP Level

Change OHP Name

Premises Renovations

Renting Space
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Sending a New Addresses Notification

review the Approved
Addresses

SolisR33 Test3133

CPSO#: 190505

OHPDETAILS
List of historical OHP Requests/Notifications

e _
NEW REQUEST/NOTIFICATION

MESSAGES &

Service Request Number Service Request Type Organization Created On ¥ Service Request Status
I ‘OHP REQUESTS/NOTIFICATIONS

175433 Renting Space Fran Endoscopy Clinic May/01/2023 1110 PM Draft n
OHPINSPECTIONS/OHP SERVICE REQUEST CASES 175432 Renovation Fran Endoscopy Clinic May/01/2023 1206 PM Draft n
ADVERSE EVENTS 75424 Renting Space Fran Endoscopy Clinic May/01/2023 156 PM Draft

175423 Renovation Fran Endoscopy Clinic May/01/2023 156 PM Draft

<°234>

List of historical and pending approval Addresses

NEW ADDRESS NOTIFICATION

Crfated On ¥

Street1 Province / State  City Country/Region  PostalCode / Zip ~ Address Status Effective From Address Type CPSO Status Code

188 Bridlewreath  ON Kitchener Canada NE 485 Future February/c1/2023  Business Pending Approval ember/ss/2022 [
st

909 AM

Lict f bictorial aod cond 1

Address Notification Create

Thisismy” ‘address and s eflective as of
Business

(R seanroraas

Utiize the tis Canada Post In Strast 3and Street 4. you ks
the option i o

Street z: Hospital 7 Clnic / Practice Site Name:
3 Division / Department / Urit Name.
Strest 4 Floor / Room / Suite - Spacify type and number (&0 Suite Aton

- . - NEW ADDRESS
| | | | NOTIFICATION

Streat 4 oy Province/State
Country/Region Postal Code/Zp

Phone 1 exz

Phone 2 Eaz

Fax
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Sending a New Procedure Notification

< ° 2)(3)( 4
List of historical and pending approval Addresses

NEW ADDRESS NOTIFICATION

Postal Code / CPSO Status
Street1 Province / State ~ City Country/Region ~ Zip Address Status ~ Effective From  AddressType  Code Created On ¥

188 ON Kitchener Canada N2E 4B5 Future February/01/2023 Business Pending December/15/2022
Bridlewreath St Approval 909AM

List of historical and pending approval Procedures

NEW PROCEDURE NOTIFICATION

Procedure % Status Effective From

Umbilical Hernia Repair Pending Approval March/10/2022

Pending Approval March/09/2022
0 . Pending Approval March/10/2022

Add/Remove Procedure Notification
Pending Approval March/09/2022

<°zz456

WEW EQUIPMENT NOTIFICATION

Model Installed On Statu:

Local Anesthesia *

i ] NEW PROCEDURE

Nerve Block

l ] NOTIFICATION
l ]

Tumescent over 500cc *

| ] SUBMIT

Effective Date *

i MMMM/DD/YYYY ‘ ]

SUBMIT
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Sending a New Equipment Notification

List of historical and pending approval Procedures

Procedure ¥ Status

Umbilical Hernia Repair Pending Approval
Umbilical Hernia Repair Pending Approval
Transanal Haemorrhoid Dearterialisation (THD) Pending Approval
Transanal Haemorrhoid Dearterialisation (THD) Pending Approval

<°23456>

List of historical and pending approval Equipment

Serial Number ¥ Make Model Installed On

January/12/2022

New Equipment January/12/2022

Manufacturer”

Equipment Name *

Effective From

March/10/2022

March/0g/2022

March/10/2022

March/09/2022

NEW PROCEDURE NOTIFICATION

NEW EQUIPMENT NOTIFICATION

Status

Premises Withdr;

‘Guidance Equipment *
OYesONo

Guidance Equipment Type.

XRIS Approval Date

Radiation Protection Oficer

MMMM/DD/YYYY

Model"

&

Serial Number *

New/Replacement/Refurbished *
O NewO ReplacementO Refurbished

Approval Type for Use in Canada *

Installation Date*

MMMM/DD/YYYY

Purpose

SUBMIT
/

NEW EQUIPMENT
NOTIFICATION
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Sending a Cease/Withdraw from OHP Program Request

NEW REQUEST/NOTIFICATION

SolisR33 Test3133

CPSO#: 190505

OHP DETAILS
List of historical OHP Requests/Notifications
FINANCIAL TRANSACTIONS

MESSAGES &

Service Request Number Service Request Type Organization Created On ¥ Service Request Status
| OHP REGUESTS/NOTIFICATIONS
175477 Renting Space May/04/2023109PM  Submitted
OHP INSPECTIONS/OHP SERVICE REQUEST CASES i Renting Space May/04/2023844AM  Draft V]
ADVERSE EVENTS 175469 Renting Spacs May/03/20231:39 PM Draft u
175468 Renovation May/03/2023135PM  Draft

Services We Offer

'We offer a wide range of membership services to help you with any membership inquiries you may have.

click on the Start Request

T T ———— S— button on the Ceasing/Withdrawing
repectenFegem from the Out-of-Hospital Premises
Inspection Program tile

Foo'So

ox

Renovation Renting Space

Ceasing/Withdrawing from the Out-of-Hospital Premises Inspection Pipogram

|| SERVICE REQUEST DETAIL Premises Name

‘ Fran Endoscopy Clinic

\
Effective Date \
\

1 am the Out Of Hospital Premises Inspection Program as defined in Regulation.
Iacknowledge the terms above.

I \__J
N
=
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Sending a Change in Medical Director Request

NEW REQUEST/NOTIFICATION

SolisR33 Test3133

CPSO#: 190505

OHP DETAILS
List of historical OHP Requests/Notifications

FINANGIALTRANSACTIONS

MESSAGES &
Service Request Number Service Request Type Organization Created On ¥ Service Request Status
] OHP REQUESTS/NOTIFICATIONS
175477 Renting Space Fran Endoscopy Clinic May/04/2023109PM  Submitted
OHPINSPECTIONS/OHP SERVICE REQUEST CASES 175472 Renting Space Fran Endoscopy Clinic May/04/2023844AM  Draft n
ADVERSE EVENTS 175469 Renting Space Fran Endoscopy Clinic May/03/20231:39 PM Draft u
175468 Renovation Fran Endoscopy Clinic: May/03/2023135PM  Draft

<023455789

Services We Offer

'We offer a wide range of membership services to help you with any membership inquiries you may have.

‘ ‘ ’ click on the Start Request
Ce%ylzm;hsg‘r;lwg\’%rf:‘?gsﬂ\e Change in Medical Director Change in OHP Level button On the Change in Medical
iapocion rogram i / Director tile.

Next

Renovation Renting Space

Fee:So Fee'So

Change in Medical Director

Change Medical Director

Premises Name

[Frmememserane !

Current Medical Director CPSO Number

[ sotass s S

Proposed Medical Director CPSO Number

{ \

New Medical Director Name

\ l

Effective Date

[mawoomery ‘ =
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Sending a Change in OHP Level Notification

NEW REQUEST/NOTIFICATION

SolisR33 Test3133

CPSO#: 190505

OHP DETAILS

List of historical OHP Requests/Notifications
FINANCIAL TRANSACTIONS

MESSAGES &

<°zz455759

Service Request Number Service Request Type Organization Created On ¥ Service Request Status
] OHP REQUESTS/NOTIFICATIONS
175477 Renting Space Fran Endoscopy Clinic May/04/2023109PM  Submitted
OHPINSPECTIONS/OHP SERVICE REQUEST CASES 175472 Renting Space Fran Endoscopy Clinic May/04/2023844AM  Draft n
ADVERSE EVENTS 175469 Renting Space Fran Endoscopy Clinic May/03/20231:39 PM Draft u
175468 Renovation Fran Endoscopy Clinic: May/03/2023135PM  Draft

NEW REQUEST/NOTIFICATION

Services We Offer
'We offer a wide range of membership services to help you with any membership inquiries you may have.

Start Request Start Request

Renovation Renting Space

Fee:So

Start Request

Start Request

rd

| SERVICE REQUESTS DETALS

promises Name

Changing OHP Level

e

Curtent OHP Level

click on the Start Request

e A — CrergeinoHP Lowe button on the Change in OHP Level
Inspection Program =i Feo'so tile.

=E

Propossd OHP Lovel

PV VIV IS A""AA'}AA'A""A"'A»AAAA»AAAAAA)AAA)AAA'A*A'VL »
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Sending an OHP Name Change Request

NEW REQUEST/NOTIFICATION

SolisR33 Test3133

CPSO#: 190505

OHP DETAILS

List of historical OHP Requests/Notifications
FINANCIAL TRANSACTIONS

MESSAGES &

Service Request Number ‘Service Request Type Organization Created On Service Request Status
] OHP REQUESTS/NOTIFICATIONS
175477 Renting Space Fran Endoscopy Clinic May/04/2023109PM  Submitted
OHPINSPECTIONS/OHP SERVICE REQUEST CASES 175472 Renting Space Fran Endoscopy Clinic May/04/2023844AM  Draft n
ADVERSE EVENTS 175469 Renting Space Fran Endoscopy Clinic May/03/20231:39 PM Draft u
175468 Renovation Fran Endoscopy Clinic: May/03/2023135PM  Draft

<°zz455759

Services We Offer
We offer a wide range of membership services to help you with any membership inquiries you may have.
click on the Start Request
Ceasing/Withdrawing from the. Change in Medical Director Change in OHP Level
Premises

button on the Change OHP Name
e s e tile.

Change OHP Name i Renting Space

R 4

i 4 .




Service Requests and Notifications Guide

for Out-of-Hospital Premises Medical Directors

Sending a Renovation Request

NEW REQUEST/NOTIFICATION

SolisR33 Test3133

CPSO#: 190505

OHP DETAILS
List of historical OHP Requests/Notifications
FINANCIAL TRANSACTIONS

MESSAGES &

Service Request Number Service Request Type
| OHP REGUESTS/NOTIFICATIONS
175477 Renting Space
OHP INSPECTIONS/OHP SERVICE REQUEST CASES 77 Renting Space
ADVERSE EVENTS 175469 Renting Space
175468 Renovation

Organization
Fran Endoscopy Clinic
Fran Endoscopy Clinic.
Fran Endoscopy Clinic.

Fran Endoscopy Clinic

<°zz455759

NEW REQUEST/NOTIFICATION

Created On Service Request Status

May/04/2023109PM  Submitted
May/04/2023844AM  Draft
May/03/2023139PM  Draft

May/03/2023135PM  Draft

<M <M <] <]

Services We Offer
'We offer a wide range of membership services to help you with any membership inquiries you may have.

Coasing/Withdraving from the Change in Medical Director Change in OHP Level
Out-of-Hospital Pr e
Inspection Progfﬂm Fee:$0 Fee 5o
Feeso

Start Request

Start Request Start Request

Renovation Renting Space
feoso

Start Request

Renovation

| SERVICE REQUESTS DETAILS

Premises Name

click on the Start Request

button on the Renovation tile.

Fran Endoscopy Clinic

Renovation Details

Completion Date

-

Next
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Sending a Renting Space Request

NEW REQUEST/NOTIFICATION

SolisR33 Test3133

CPSO#: 190505

OHP DETAILS
List of historical OHP Requests/Notifications
FINANCIAL TRANSACTIONS

MESSAGES &

Service Request Number Service Request Type Organization Created On ¥ Service Request Status
] OHP REQUESTS/NOTIFICATIONS
175477 Renting Space Fran Endoscopy Clinic May/04/2023109PM  Submitted
OHPINSPECTIONS/OHP SERVICE REQUEST CASES 175472 Renting Space Fran Endoscopy Clinic May/04/2023844AM  Draft n
ADVERSE EVENTS 175469 Renting Space Fran Endoscopy Clinic May/03/20231:39 PM Draft u
175468 Renovation Fran Endoscopy Clinic: May/03/2023135PM  Draft

<°zz455759

Services We Offer
'We offer a wide range of membership services to help you with any membership inquiries you may have.
‘ ‘ ’ click on the Start Request

T T ———— Change oML button on the Renting Space tile.

retest 220
Inspection Program s

Feo:So

Foo'So

Start Request

Start Request

Start Request

Next

Renovation Renting Space

Fee:So Fee'So

Start Request

Renting Space

| SERVICE REQUESTS DETALLS

Premises Name

Fran Endoscopy Clinic

Occupancy Date

[ mmnaroorvey

Provide Details Below
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